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II. School Year 2024-2025

A. School Calendar - Secondary School
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B. Timetables

1. Middle School
Period Start Time End Time Duration End of sessionbell

HR 8:20 8:40 20 min Main bell

1 8:44 9:24 40 min Light bell

2 9:28 10:08 40 min Main bell

Break 10:10 10:20 10 min Main bell

3 10:22 11:02 40 min Light bell

4 11:06 11:46 40 min Main bell

Lunch 11:50 12:30 40 min Main bell

5 12:33 13:13 40 min Light bell

6 13:17 13:57 40 min Main bell

7 14:01 14:41 40 min Light bell

8 14:45 15:25 40 min Main bell

BUS 15:30

2. High School

Block Start Time End Time Duration End of sessionbell

HR 8:20 8:40 20 min Main bell

A/E 8:44 10:08 84 min Main bell

Break 10:10 10:20 10 min Main bell

B/F 10:22 11:46 84 min Main bell

Lunch 11:50 12:30 40 min Main bell

C/G 12:33 13:57 84 min Main bell

D/H 14:01 15:25 84 min Main bell

BUS 15:30
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Vacation Homework: Although homework is not normally assigned on weekends and during school
holidays, occasionally students may need to work on long-term projects or finish assignments not
completed during the week due to a_

acation







● All skirts must comply with the norms of professional casual dress;
● The length of the skirt must not be shorter than the length of the student’s arm (tip of the finger) and

should be of modest length (no shorter than three inches [8 cm] from the top of the knee) as
determined by the school administration.

Shoes:
● Must be non-scuff soles (non-marking shoes);
● Athletic shoes (sneakers) are preferable but must be predominantly black or white while the

alternative color may only be black or white as well (minimal alternative colors are permissible);
● Dress shoes (or boots) must be black or predominantly black or white while the alternative color

may only be black or white as well (minimal alternative colors are permissible);
● Decorations are not allowed.

Make-up and Hair:
● Natural and non-distracting make-up and/or hair dye is permissible. Unnatural, overuse, or

distracting alterations are not allowed.
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A. Boys’ Uniform

B. Girls’ Uniform
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XIII. School Bus Rules and Information

American School of Ulaanbaatar will provide a bus service to its students, by contracting with a qualified
company with special permission for



by School Administration.

C. Students’ Duties
1. Students must be seated and buckle up their seat belts before the bus departs. Students will proceed

to get on/off the bus ONLY when the bus comes to a full stop.
2. Students must be at their designated stop 5 minutes before the scheduled bus arrival time and must

be seated 5 minutes before the bus departs.
3. Students will be dropped off ONLY at school in the morning and at their designated after-school

bus drop-off points. No other request can be made to drivers. If it is necessary for them to cross the
road, students must ensure to cross at least 3 meters behind the bus at all times.

4. Students are expected to speak in a quiet tone of voice and use acceptable language while riding
the school bus. If a student misbehaves, he/she must apologize.

5. Any conflict/miscommunication on the bus must be dealt with in good faith and if necessary, be
solved based on camera footage.

6. No eating or drinking is allowed on the bus. The changing of clothes is forbidden. Dangerous,
fragile, and sharp objects may not be carried on the bus. No provision can be made for students
taking friends home who don’t ride the school bus.

D. Drivers’ Duties
1. Drivers will maintain the operation of



at the time of enrollment or in case of lost or damaged books will automatically be deducted from
tuition fees.

B. School Supplies
Parents and students can be expected to purchase certain personal and subject-specific supplies at the
start and throughout the school year, as needed. Grade-level and subject-specific supplies are available
for purchase at the reception desk. These might include special notebooks for music or Chinese, art
materials, calculators, etc. Students and parents will receive the supply lists at the start of the school
year.

Calculators: Students are not permitted to use smartphones as calculators on tests, quizzes, and other
assessments. Students MUST bring their own electronic calculators and they are not permitted to share
them with other students during assessments.

Basic and Scientific calculators are readily available in local shops and stationery school supply stores.

Calculator requirements vary according to grade level and subject. MINIMUM requirements are listed
below.

Middle School A basic (with
square root
function)
calculator

Basic Calculator

Grade 9 and 10 (Algebra
I, Geometry, Algebra II,
Physics, Chemistry)

A “standard”
scientific
calculator with
parentheses
and
trigonometry
functions

Scientific
Calculators

A scientific calculator is
recommended and will be used
in the High School years as well.
See below.

Grade 11 and 12
(Statistics, Pre-Calculus,
Math Applications, AP
Calculus, and all other
mathematic courses)

Graphing
Calculator

Graphing
Calculator: TI 84
Plus CE

A graphing calculator is
recommended for students who
plan to study math or science in
grades 11 and 12. See below.

The recommended model is the
TI-84 Plus CE (Py
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https://www.casio.com/intl/basic-calculators/product.MS-20UC-WE/
https://www.google.com/search?q=scientific+calculator+models&tbm=isch&ved=2ahUKEwibkrPequD2AhVH8ZQKHTmFBK8Q2-cCegQIABAA&oq=scientific+calculator+models&gs_lcp=CgNpbWcQAzIFCAAQgAQyBggAEAUQHjIGCAAQCBAeMgYIABAIEB46BggAEAcQHjoICAAQBxAFEB46CAgAEAgQBxAeUPgIWOgVYIMZaABwAHgAgAGwAYgBkguSAQQwLjEymAEAoAEBqgELZ3dzLXdpei1pbWfAAQE&sclient=img&ei=yjg9YpuFEsfi0wS5ipL4Cg&bih=975&biw=1920&rlz=1C1GCEU_enMN821MN821#imgrc=MzzdD3rRrDU51M
https://www.google.com/search?q=scientific+calculator+models&tbm=isch&ved=2ahUKEwibkrPequD2AhVH8ZQKHTmFBK8Q2-cCegQIABAA&oq=scientific+calculator+models&gs_lcp=CgNpbWcQAzIFCAAQgAQyBggAEAUQHjIGCAAQCBAeMgYIABAIEB46BggAEAcQHjoICAAQBxAFEB46CAgAEAgQBxAeUPgIWOgVYIMZaABwAHgAgAGwAYgBkguSAQQwLjEymAEAoAEBqgELZ3dzLXdpei1pbWfAAQE&sclient=img&ei=yjg9YpuFEsfi0wS5ipL4Cg&bih=975&biw=1920&rlz=1C1GCEU_enMN821MN821#imgrc=MzzdD3rRrDU51M
https://www.google.com/imgres?imgurl=https%3A%2F%2Fm.media-amazon.com%2Fimages%2FI%2F710lnmoxmkS._AC_SX425_.jpg&imgrefurl=https%3A%2F%2Fwww.amazon.com%2FTI-84-Python-Graphing-Calculator-Infinitely%2Fdp%2FB094Z8N8JS&tbnid=BqrDmEXqi-UKPM&vet=12ahUKEwie2bT1ruD2AhVaEXAKHSWFA2oQMygAegUIARCyAQ..i&docid=b5m2Q2kM-KlJfM&w=425&h=935&q=ti%2084%20graphing%20calculator%20python&ved=2ahUKEwie2bT1ruD2AhVaEXAKHSWFA2oQMygAegUIARCyAQ
https://www.google.com/imgres?imgurl=https%3A%2F%2Fm.media-amazon.com%2Fimages%2FI%2F710lnmoxmkS._AC_SX425_.jpg&imgrefurl=https%3A%2F%2Fwww.amazon.com%2FTI-84-Python-Graphing-Calculator-Infinitely%2Fdp%2FB094Z8N8JS&tbnid=BqrDmEXqi-UKPM&vet=12ahUKEwie2bT1ruD2AhVaEXAKHSWFA2oQMygAegUIARCyAQ..i&docid=b5m2Q2kM-KlJfM&w=425&h=935&q=ti%2084%20graphing%20calculator%20python&ved=2ahUKEwie2bT1ruD2AhVaEXAKHSWFA2oQMygAegUIARCyAQ
https://www.google.com/imgres?imgurl=https%3A%2F%2Fm.media-amazon.com%2Fimages%2FI%2F710lnmoxmkS._AC_SX425_.jpg&imgrefurl=https%3A%2F%2Fwww.amazon.com%2FTI-84-Python-Graphing-Calculator-Infinitely%2Fdp%2FB094Z8N8JS&tbnid=BqrDmEXqi-UKPM&vet=12ahUKEwie2bT1ruD2AhVaEXAKHSWFA2oQMygAegUIARCyAQ..i&docid=b5m2Q2kM-KlJfM&w=425&h=935&q=ti%2084%20graphing%20calculator%20python&ved=2ahUKEwie2bT1ruD2AhVaEXAKHSWFA2oQMygAegUIARCyAQ












Appendix A: Student Leave Request Form – Secondary School

ABSENCE REQUEST FORM – 3 DAYS OR MORE
If approved, the student absences will be “excused” for attendance purposes. However, students
are always responsible for completing and submitting all missed assessments or assignments, as
soon as they return to classes or as approved by the teacher.

It is the student’s responsibility to communicate with the teachers for details related to the
learning activities and assignments that will be missed.

Student’s Name: ____________________ Grade/class: ______________________

Expected Start date of requested leave_______ Expected End date of requested leave______

Reason/Explanation for leave request:

Check one:

Medical leave
Family emergency
Extra co-curricular activity

Other Emergency
Vacation, Family travel etc…

Parent Signature:________________________________ Date:_____________

Student Signature:________________________________ Date:____________

FOR SCHOOL ADMINISTRATION USE ONLY: Parent or Guardian Contact Information:

Approved, Absences will be EXCUSED and missing work will be handled according to school
policy.
Approved, but UNEXCUSED for attendance; the student may coordinate with teachers for missing
work and assignments, but it is at the discretion of the teachers.
NOT approved. If the student is absent it will be UNEXCUSED and will reflect negatively on their
record, and may result in disciplinary action.

Principal/Coordinator: Date:
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ASU Community Policy: Online Publishing and Social Media Personal Responsibility

➤ All online correspondence between staff and students must be related to coursework, or
school-sanctioned clubs or activities.

➤ ASU employees who use social media will not disclose any confidential student information, personal
information, or images without first obtaining permission (opt-out policy)

➤ No community member's last names, addresses, email addresses, or phone numbers will ap
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Appendix E: Student Photograph & Video Release Form

School Website Photos and Video

Community Awareness/Public Relations Photos and Video

We follow strict rules in connection with the American School of Ulaanbaatar website, Facebook page,
and Community Announcements in order to protect the privacy and safety of our pupils.

As we participate in our community, we sometimes have opportunities to provide photos and/or videos of
our students. Photos and/or videos may be used in the newspapers, school promotions, in school
brochures and fliers, or
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Myth: Child abuse is a result of poverty and happens in low socioeconomic circumstances.
Fact: Research indicates that child abuse occurs in all racial, ethnic,



appropriately, knowing that it is often very difficult for children to disclose abuse. Students often cannot
tell about a touching problem because of fear of:

Memory. Children often cope with their abuse by pushing it so far back in their minds that they ‘forget.’
To remember means to feel hurt again.
Loss of Love. Children often worry that their parents or friends won’t love them once they know about
their abuse because they are ‘dirty.’ This is often because children will take responsibility for their abuse.
Children also often fear the separation of their family if they tell.
Shame & Guilt. Children either know or can sense that what happened, especially a sexual experience
with an adult, is wrong. By telling someone and acknowledging that



Section 5: Whom to Report and When

Most cases of suspected abuse or neglect will be handled by school administration, such as those
involving:
1. Student relationships with peers.
2. Parenting skills related to disciplining children at home.
3. Student-parent relationships.
4. Mental







Section 9: Statement of Acknowledgement of Staff Code of Conduct

As an employee of the American School of Ulaanbaatar, I promise to strictly follow the rules and
guidelines in this Code of Conduct as a condition of my providing services to the children enrolled at the
American School of Ulaanbaatar.

I Will:
● Treat everyone with respect, patience, integrity, courtesy, dignity, and consideration.
●

this●

















differences, including those of age, gender, race, ethnicity, national origin, religion, disability,
language, and socioeconomic status.

Concern for Others’ Welfare: Coaches should seek to contribute to the welfare of those with
whom they interact. When conflicts occur, coaches should attempt to resolve these conflicts and
perform their roles in a responsible fashion that avoids or minimizes harm.

Responsible Coaching: Coaches should be aware of their responsibilities to the ASU community
and the community in which they work and live. They apply and make public their knowledge of
sport in order to contribute to human welfare. Coaches must try to avoid the misuse of their work.
As usual, coaches must comply with the school code of ethics/conduct as well as the Mongolian
regulations and laws while coaching.

3.3 Sportsmanship

Teaching fair play and how to both win and lose gracefully is of critical importance to the ASU
athletic program. Student-athletes are expected to show good sportsmanship. This requires
attention to not only the words said but also attitude, body language, and showing negative
emotions.

3.4 Quitting

Student-athletes who quit a team will be ineligible for a position on teams for one calendar year
(including the sport they quit). After team selection, Student-Athletes recognize that they are
holding a position that other students may have wanted. Being on a team requires the
acknowledgment that other Student-Athletes depend on their participation, effort, and following
these policies.

3.5 Commitment

Each member of an athletic team MUST:
- Commit to being present at all team activities, including tryouts, practices, meetings, and

contests with other schools.
- Dedicate himself/herself to becoming an excellent team member and school citizen.
- Strive to continually improve as an athlete.
- Demonstrate pride in team performance and in himself/herself as a member of a team.

3.6 Transportation

- The school will arrange for transportation to local and distant events.
- Student-athletes must travel on the arranged transportation to the event if parental/guardian

permission is accepted and approved by the activities coordinator or the coaches.

3.7 Clothing & Equipment

3.7.1 Student-athletes will provide their own athletic clothing for practices. Jerseys and warm-up
kits for the competition will be provided by ASU.

3.7.2 ASU will provide equipment for the sport.
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Appendix J: Public Displays of Affection (PDA)

ASU recognizes that genuine feelings of affection may exist between two students. However,

students shall refrain from all Public Displays of Affection (PDA) while on campus or while attending

and/or participating in a school-related activity.

Being overly affectionate at school can be offensive and is generally in poor taste. The expression of

feelings toward one another is a personal concern between the two individuals and thus should not be shared

with others in the general vicinity. PDA includes any physical contact that may make others in close

proximity uncomfortable or serves as a distraction for themselves as well as innocent onlookers.

Some specific examples of PDA include but are not limited to:

● hugging

● kissing

● holding hands

● touching faces

● sitting on another’s lap

● putting legs across another’s lap

● Unauthorized “private” association or interaction in a room or other area of the campus

Inappropriate public displays of affection will not be tolerated. This behavior will result in a parent

meeting and possible suspension if inappropriate behavior continues after being warned. The expression of

feelings of affection toward others is a personal concern between two individuals and not of others

surrounding them. Therefore, good taste and respect for others are the guidelines for appropriate behavior.

I have read the following document and fully understand the reasoning behind such school policy, as well as
the consequences of not abiding by it.

Student Signature Principal Signature

___________________________ ___________________________

Printed Name:

Grade/Class:
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